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Village of Oakwood

COMMUNITY CENTER RENTAL AGREEMENT

Cost: 
$100.00 Non-Refundable Rental Fee    Availability: Fridays 5pm-12am (Midnight)
$150.00 Refundable Cleaning/Damage Deposit

             Saturdays 10am-12am (Midnight)


$  75.00 Security Deposit ($15.00 per hour for extra time)

Sundays
 10am-12am (Midnight)

Rules & Regulations

1. Rental agreement is non-transferrable, and rentals are for OAKWOOD RESIDENTS ONLY! – Proof of residency is required when reserving the center. Any falsification of proof of residency will result in forfeiture of ALL fees.  Proof of residency includes drivers’ license or Ohio ID Card and a utility bill with a valid Oakwood Village address.

2. Renters MUST be 21 years of age or older

3. Community Center rental is a 5-hour minimum time. Additional time may be added at a cost.

4. Maximum occupancy of 125 people permitted. If capacity exceeds 125 the function will be terminated, and all costs will be forfeited. Additional equipment such as tables and chairs are not permitted. Renter must check in with the on-site staff with the rental agreement and photo ID. 

5. Renter must be present during the entire event. If Renter is not present during the entire event, he/she will forfeit the cleaning deposit. NO EXCEPTIONS. 

6. No teen parties are permitted. 

7. Cancellation policy – 4 weeks prior to rental date is $25.00 withheld from deposit; 2 weeks prior to rental date is $50.00 withheld from deposit; anything less will forfeit the entire deposit. 

8. Refund requests MUST be submitted within 30 days from the event date or the refund will be forfeited. 

9. Refunds will be processed within 30 days from the date the original and completed Inspection Sheet is submitted to the Village Hall office.  A $25.00 fee will be charged for agreements without an original Inspection sheet. 

10. All/any refunds will be mailed to the address on the application. 

11. Renters are responsible for all enforcement of all rental rules and regulations. 

12. The sale, soliciting or advertising for sale of merchandise, circulars, tickets, prizes, rewards or other monetary rewards of the collection of money or goods by any profit entity shall not be permitted.  ___    
13. NO ALCOHOLIC BEVERAGES, SMOKING OR ILLEGAL DRUGS are permitted on Village property.          ___ 
14. No guns or weapons are permitted in any Village property. 

15. Expected conduct – Renters and guests are expected to conduct themselves in an orderly and respectful manner to others and Village property and to follow orders by any authorized Village Employee. 

16. Decorations – Table and free-standing decorations and weighted balloons are permitted. Your rental time includes setup/take down time. If more time is needed additional rates apply. 

a. NO – tape, thumbtacks, nails, screw-in hooks, staples, sticky tape or other fasteners may be used on any surfaces or walls 

b. NO – glitter or confetti

c. NO – lighted candles or open flames (unlit candles may be used for decoration)

d. NO – smoke or fog machines

e. NO – signs/balloons/banners are to be placed outside the facility or right of way

f. NO – moving or relocating of plants in front of windows 

17. Equipment – ALL Items brought in MUST be removed at the conclusion of the event and is the responsibility of the renter. Oakwood Village will not sign for, accept delivery for or store any items.

a. Permitted – use of the stove to warm food only

b. Permitted – musical entertainment such as a band or DJ 

c. Permitted – use of the small unlocked refrigerator

d. NOT Permitted – use of warming table/steam tray table

e. NOT Permitted – cooking of food 

18. Foods/Drinks – any drinks with staining abilities are NOT permitted. Such as red/grape fruit punch or red soda

19. Room temperature will be controlled by the Security Officer/Village Employee ONLY. 
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Neither the Village of Oakwood or employees of the Village can be held responsible for any items lost or stolen at the facility by the Renter or by person(s)/companies providing services and/or equipment for the rental. 

The Applicant will hold the Village of Oakwood staff harmless at all times from any claims or damages on account of injury to anyone using the facilities and/or grounds in connection with the function sponsored and operated by the Applicant and/or growing out of their use and occupancy of the said facility/grounds, or through any defect in said premises, including sidewalks adjoining the same and use or operation thereof. 

The Village of Oakwood does hereby rent its facility as designated upon the terms and conditions set forth in Ordinance 2019-40 of the Village of Oakwood and this Rental Agreement, which Ordinance is incorporated herein by reference. Renter agrees to perform all obligations imposed upon it pursuant to this agreement and the provisions contained in Ordinance 2019-40 of the Village Code. 

It is understood that the right of the said Renter to use and occupy said premises is subject to cancellation by the Village of Oakwood without prior notice. Cancellation by the Village can occur at any time due to an emergency. In other cases of cancellation by the City, every effort will be made to give Renter twelve hours’ notice. In either event the refund will not exceed the amount tendered. 

I have read, understand and agree to the Village of Oakwood Community Center Rental Rules and Regulations. I understand that if my guests and I are unable to adhere to the rules and regulations we will be asked to vacate the premises, and no refund will be given. 

The Renter agrees to protect, defend, indemnify, and save the Village of Oakwood harmless from any and all claims, demands, suits, costs and expenses, including attorney’s fee, arising from any reason whatsoever or from any cause whatsoever, connected with, related to or arising in any manner whatsoever during the aforesaid term or from the use of said premises by the said renter. Applicant must sign Rental Agreement. Applicant must be in attendance, thus acknowledging responsibility for ensuring that all guests adhere to the above rules and regulations and has provided payment for use of the facility. 

____________________________________ 


________________________ 

Applicant’s/Renter’s Signature 




Date 

Renters Name: 








____________________
Street Address:












Phone Number:





 Cell Number





Rental Date:





 Start/End Times: 

 to 


Nature of Event: 






Number of People (125 max) 

Office Use Only

Cash: 

 Check #: 

 Credit Card Auth #:

 Total Payment Received: $

Receipt #: 


 Date:


 Initials:


 RO#:



Room Rental Fee:

$100.00
101-7799-59120

Cleaning/Damage Deposit
$150.00
803-4708.59110

Village Security


$  75.00
101-7799-59120

Make 1 copy – Original to be kept with the submitted RO# and the copy to the renter.
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Village of Oakwood

COMMUNITY CENTER RENTAL INSPECTION SHEET

At the conclusion of your scheduled event, you and the onsite Security Officer/Village Employee will conduct an inspection of the Community Center. The cleaning deposit will be forfeited if the facility is left unclean and/or damaged. It is your responsibility to ensure the inspection sheet is completed by the Security Officer/Village Employee and returned to Village Hall for a refund.  The time of which the event ends must be clearly noted on the inspection report. Additionally, your signature along with the Security Officer/Village Employee MUST be present in order to receive a refund. If your event ends later than the time given on the application security fees will be deducted from your cleaning/damage deposit in sixty (60) minute increments. 

Renters Name: 













Street Address:













Phone Number:





 Cell Number






Rental Date:





 Start Time: 

 End Time: 



Nature of Event: 












Number of People (125 max) 





The following is to be completed and signed by the Village Security Official on duty for the event. 
13. Trash taken to dumpster
      

 Not Applicable  
 No

 Yes


14. Women’s restroom cleaned


 Not Applicable
 No

 Yes


15. Men’s restroom cleaned


 Not Applicable
 No

 Yes


16. Kitchen area cleaned (floors, counter, sink)
 Not Applicable
 No

 Yes


17. Kitchen oven warmer off/fridge cleaned out
 Not Applicable
 No

 Yes


18. Floors cleaned




 Not Applicable
 No

 Yes


19. Table & chairs in original configuration

 Not Applicable
 No

 Yes


20. Hallways cleaned/cleared of debris

 Not Applicable
 No

 Yes


21. Tables & chairs cleaned off


 Not Applicable
 No

 Yes


22. Decorations removed from walls & ceiling
 Not Applicable
 No

 Yes


23. Blinds returned to original position

 Not Applicable
 No

 Yes


24. Damages to the facility or any equipment? 
 No
 Yes
 

Comments and/or Damage Evaluation – 



































Time the doors unlocked for event: 



 Rental end time (everyone out): 



Renter’s Signature





Security Officer/Village Employee Signature

Office Use Only

Date Received:


 Initials:


 Full Refund? 
 No

 Yes


Please list deductions from Refundable Cleaning/Damage Deposit:

4. Item 







  $



5. Item 







  $



6. Item 







  $



Make 1 (front & back) copy and give to the Police Department

